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ausumsisnugaeaniaidunldnuiasg Tu Microsoft Excel iulisunsufinanae 1. FausuanwnsamuwinludmumsSududaya (Lookup Functions)
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1. §fsimamsiFausmsldnugnsmuineien vag Microsoft Excel wiaushathalu
msihluldnu
2. fAdaemsiGausinafiatumsissandldnususieg Bidhouiiu vue (Sales),
msmam (Marketing), teyB (Accounting), uAains (HR), SnBauarFumanda
(Inventory & Purchasing), mssamslasans (Project Management), msdnams

Uaya (Data Preparation)
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1. fNugumsidnuszuuliidins Windows

2. finugnumsld Microsoft Excel snnau wu #514 ufinlnd
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3. fugulumseuiumeagnsatiagu IF, SUM, AVERAGE, MAX, MIN, COUNT

A21UJADVNISUDVSEUU

1. szruudfusns Windows 11/ Windows 10

2. Tusunsu Microsoft Excel | Microsoft 365

09:00 u.-12:00 u.

1. nauA1dviunasiiviudau Cleansing Data,
Transform Data nnaztnasnavaunudansiu

o Buudiartuiamsrhaududaya iadamiaudayalvinsanldnu
. nadifnw : MesamGauTayaiiath luldnusmsu PivotTable

« Wurigu TRIM, CLEAN, LEN
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o Warifu LEFT, MID, RIGHT

 Waridu UPPER, LOWER, PROPER

o aridu TEXTJOIN, SUBSTITUTE

2. na:Ln‘r'l\)rit'iu?un'lsri"lmur‘iu:‘;‘ur'\=

. nsdiAnm : maduumTuduGau miuasurwuadoun aneau AU
Fusutu msrwinihiula (Funs - anfing) Avanuagegn msduiurhauvag
wilnnulunsiazidaulealiduiunys

o nscinen : msmiuFugauasu (Task) wsiazau iiamsnaununululasems

o Wurifu EDATE, EOMONTH

o Waridu NETWORKDAYS.INTL, WORKDAY.INTL

» Wuari¥u DATEDIF, DATEVALUE

o Wuarigu TEXT

13:00 u. - 16:00 u.

3. Wworigufunasiviudiudalavnaznistairyiudnuyouzaav

o nsslANE - Mstlatasuy 4/5 Tyt mstiaveasiuunihisiu
o Wuridu CEILING.MATH
o Waritu MROUND
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4. WoriGuiwanasriavaunudaya (Data)

o NSEUANEN : msﬁwﬁagasmﬁaﬂs:mﬂﬁm anase Dropdown List Taailsiigen

Adushanuson A (U Z

o Waridu FILTER

09:00 u.-12:00 u.

5. WoriguTunasriaruaidoulu (Condition)

o nscifinm : Mamsvaaudayalaamniidsznndayauanseiuliduinily
sUuuuAuanshaiy

« nsdiRnm : msmswaaumsiiinduonadudud (Warehouse) Afinnuumansig
Tnamnudluadausn iwal¥ifeonadefiaas

o Warigu IF, IFS

o Wuridu SWITCH

o Wariu AND, OR

o Waridu TYPE

6. Wv
o Wuridu VLOOKUP
o Waridu XLOOKUP

Fh

$ulungunas Lookup 11a:n1sd1v3v (Reference)

Fafluiaridufianldunu VLOOKUP fanuaunsalumstvusdniiambinu

wazdiUszanamwmsldnugs saudefimsmumannunalininzauiuanu
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 Waridu MATCH, INDEX
o Warigu OFFSET

« maustloymisiarinis VLOOKUP uédiayath

o MstANUsEENEMWYRIMS Lookup

13:00 u. - 16:00 u.

7. Wonduiwenisasynadoya

o Wurifu SUMIFS, COUNTIFS, AVERAGEIFS, MINIFS, MAXIFS
o Waridu SUMPRODUCT

o nasiiAnw Mmsasluanualunsiazifiay (Monthly Sales Report)

8. Woridu INDIRECT iwonasUszandiudiucdavn
. nsdifnm graianmsiatayadnlusifionn Worksheet JAN fia DEC
o nscldAnen marh Dynamic Dropdown List gy t@an List Brand Sun waald
Dropdown vavaufuanabaduslu Brand fdaniriiiu wiauasededlusi
Catalog &ufminaanludf

o 518 INDIRECT shusfu Name uaz Hyperlinks

9. InSovijolunasrii vaufugasAudt lazinalind1v,
(Tips &Techniques)

« Msfiamugns Nagnsiumnniils

wazlunsenuiudfila (Trace Formula) E -ﬂm
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o mallanmsiamugns wazmsudiluiloym
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