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1. fNugunstd Microsoft Excel anfau #5149 tufinwa wazrhaiudu Worksheet {60
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2. finugudagUuuuianassia Microsoft Excel T 1w mssisnsia Sashanus usiu
3. fnuglumsmunmagnsasau SUM, COUNT, TODAY wazmseanaga Cell iflu
aenap

4. finughumsrhauiudaya wu Saduedaya (Sort) nsavdayals (Filter) iusiu

A21UADYNISUDVSEUU
1. szuudfiitinns Windows 11/ Windows 10
2. Tusunsu Microsoft Excel | Microsoft 365

(Fmsu Version 2019, 2021 tnem&aas lianansaldanuls)
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1. Microsoft Excel &Rr$unisitviu
o ANUEISNYaY Microsoft Excel
» dudsznauvayg Microsoft Excel
o Uszinn{Wa Excel dai waz dadhdnuag Excel usiaziszinn

« msmsiaau Excel Version fildau
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2. Adda Shortcut Key ng10udanasiiviu iwalkAwauld
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« dauflisiadusies vas Excel shamnusinsl (Navigation)

« MsIngUuuufiTninsarifathesinsa (Formatting)

3. nasriaviunu Name Tu Excel
« mMsciata Name msudily
« ms&ada Name iu Cell, Range, Formular inal#ianldnuldiauaziaatn

 1A329daMs9mNs Name Manager
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4. Worigufunisiiruaibeuluvov Excel

. gesmsAmwnRaraumudauly fe IFS
o gnsmsmwinRarimaumadauly gha SWITCH
5. gasAluduIWanisasUwadoyanuuiivoulu

o Wuritu SUMIFS
o Wuritu COUNTIFS

o Warifu AVERAGEIFS
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6. gasnisA1UdUIWONISAUAUTDYA

. gnsmsmuIniamsaads (Reference)

o Warigu OFFSET

 aridu INDIRECT

o Waridu XLOOKUP*

o w3aufisy XLOOKUP vs VLOOKUP vs HLOOKUP

 nsglAn : MsAumdayatagnm stadum Sawdnau
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7. gasiriTu Microsoft 365*

« gmsrhauiudaya (Data)*

o

o

o

o

o

Warigu XLOOKUP*
Waridu FILTER*
Waridu SORT*
Warigu SORTBY*
Waridu UNIQUE*

=

arigu TOCOL*, TOROW*
Waridu VSTACK*, HSTACK*
Wariu TAKE*, DROP*

Warisu GROUPBY*, PIVOTBY*

nseiAnun : Mmsiudaya Top 10, Bottom 10 sndayamauidaulufisiasms

o gmsrhaunudaAny*

o

o

o

Waridu TEXTBEFORE*, TEXTAFTER*
Warigu TEXTJOIN*, TEXTSPLIT*

Nl : MsuanBa wuana

o gRsTNOUAUZLUMW

o
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Warigu IMAGE*

NN : Msuanasglmw, Nsasa QR Code

o MsasNgATULAY
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Waridu LAMBDA

nseifn siaumsuanvaanuia TOP3
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8. nasvanasnu ERROR

o Warigu ISNA
Warigu IFERROR

9. nasdasuiiuu nuuidivoulu (Conditional Formatting)

« nsciAnw : marh Data bar dwmsutiauanarils vianu

e NSEUANEN : msﬁmumiamauﬁm%’uﬁumﬁﬁaﬁanﬁ‘i’miwqmﬁa%a (Reorder Level)

o nssiiAnm : msthialas smsusianmsdudfiaea

10. nasUavniundiuidawaradsa Data Validation
« msilasiumsilaudayalignsag
 nailamsilaariiumia Formular
« nsdiEnm : iInAdamsilasiumsnsandayath
. nsdiAnw : mailasiumsnsandayafiaminmsgAvasmadudfiinun
« nseiiAne : marh Dropdown List wiaaGaslaagmslugiiuu Dynamic

ol o

Dropdown 1y idandasiiiwa wa dacbaguosiufauma

11. InSovijolunisiiviunudoya (Data) Gog Excel
 Table
* Power Query

e PivotTable waz PivotChart
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12. nasiviunudoayaasa Table 15. nasnaRuaAINIsSnyIAdwUaaans (Security)

« Table Anazls fiuszlavidatials uazmsasia Table o MsmnunsHaNUlAINE Excel

« MSsAUINUAIE Table « msilasriu Worksheet & Workbook (Protect Sheet, Protect Workbook)
o MsiuBugmnsAmulnee Table « msilasduliilifugns uazmsilasdulailiudglulu Cell Aisaems (Lock and
« inallamsThauiudayaldinnanng Hidden)

« msaudayat (Remove Duplicate)

« ms1h Slicer Wansagdayalu Table

. nsdiAnm : maulasdayadudandiiiu Table iahldinsevuacaguua

13:00 u. - 16:00 u.

13. Power Query IWonisiasaudoya (Data Preparation)

o Power Query Aaazls srenuazlslstha
o msihandayaminunasdayasie wu Excel nanalwd lusiu
« shathemsih Power Query tamsidnuihdayasiuauunne

o nsAEN : MW Excel Aifilasaad1aiieniu siududmnlugs

14. nasuniauanazusunavnsaw (Chart Customization)
o Baudmsusuusianaw inalimsihiauaflufiaand
« msdnguuuuvasns v Inald Format Code wu msusue Tuans M, K 1fia
nandu nia nanwuilusu

« math Sparkline tiaasuns1Wlu Cell uayg Excel
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